AHEC Veterans Mental Health Project

Sample Permission Letter for Active Duty Speakers


[Put on AHEC Letterhead]

[enter date]


[enter speaker’s name]
[enter speaker’s address]

Dear [enter speaker’s name]:

[bookmark: _GoBack]Thank you again for agreeing to be part of the training program [enter program title] sponsored by [enter list sponsors].  The training will be held on [enter date] in [enter location].

I would like you to present content on the following subjects:
· [List content]
If the presentation has multiple speakers, list the title and/or names of the other speakers and the content they will present.

· [List other speakers]

Put something about how valuable the speaker’s talk is to the success of the program.

Sincerely,

[enter coordinator’s name and contact info]

