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Program Overview 

 
 

• Schools of nursing may apply for Federal 
funds annually to participate in the Nurse 
Faculty Loan Program (NFLP).   
 

• NFLP grantees enter into an agreement with 
HRSA to establish and operate a distinct, 
interest-bearing  “revolving” loan fund 
account. 
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• Grantees receive an award, the Federal 
Capital Contribution (FCC).  
 

• Grantees must contribute an Institutional  
Capital Contribution (ICC) amount that is 
not less than 1/9 of the FCC award. 
 

• The FCC award and the ICC amount must be 
deposited into a single loan fund account to 
be used for the same purpose. 

Program Overview 
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Use of Funds 
• Grantees must use the loan fund account for 

making loans to students enrolled in the 
eligible nursing degree program(s) that 
prepare nurse faculty and for the cost of 
collections. 
 

• NFLP funds may not be used to cover FTE 
salaries, equipment and other costs. 
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1. Does your institution offer an accredited  master’s or 
doctoral degree nursing program that prepares nurse 
faculty? 
 

2. Do you have approval from key officials at your 
institution to participate in the program? 
 

3. Can your school make the 1/9 matching 
contribution? 
 

4. Does your school have the capacity to administer the 
program? 
 

 

Deciding to Apply?  
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• New applicants are schools that have never 
received NFLP funds in the past. 
 

• Previous recipients are applicant schools that 
have received NFLP funds in past years. 
 

• All schools must apply as a NEW applicant 
each year. 

Application Type 
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• Previous NFLP recipients may choose not to 
apply for additional NFLP funds for the 2013 
application cycle if the current loan fund 
balance is sufficient for the total number of 
students expected to receive NFLP loan 
support during the 2013-2014 academic 
period; or  
 

• Consider a modest request of Federal funds to 
avoid over-funding the NFLP loan fund 
account. 

Previous Recipients 
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The NFLP application process is divided into 
two phases: 
 
 Grants.gov (Phase 1) – SF 424 R&R forms are 

submitted via Grants.gov by 1/10/2013. 
 

 HRSA EHBs (Phase 2) – Required Attachments 
and the NFLP Program Specific Data Form are  
submitted via HRSA Electronic Handbooks 
(EHBs) by 1/25/2013. 

Application Submission 

9 



• All applicants who successfully submit 
through Grants.gov (Phase 1) by the 
application due date will be notified via  

 e-mail. 
 

• Only applicants who have successfully 
submit through Grants.gov (Phase 1) by the 
application due date will be able to submit 
the required supplemental information in 
HRSA EHBs (Phase 2). 
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SF 424 (R&R) – Mandatory Documents  
• SF424 (R&R) 
• Assurances and Certifications 
• Project/Performance Site Location(s) 
• Attachments (This is a system error.  Submit 

only 1 blank attachment in Grants.gov) 
 
SF 424 (R&R) - Optional Documents 

• Disclosure of Lobbying Activities  
 

Phase 1  -  Grants.gov 
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Grants.gov Screenshot 
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SF424 - Screenshot 
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SF424 - Screenshot 
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Screenshot 
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Screenshot 
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Phase 2  -  HRSA EHBs 

• Cover Pages (1 & 2) 
• Key Contact 
• Program Data Form 
• Assurances  
• Other Project Information (Attachments) 
• Review (Print for markup copy; Review and 

print information before submitting)   
• Submit  
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Part 1 – Program Information (A.): 
• You must select the correct organization name in 

order for the system to correctly identify your 
institution as a previous recipient.   
 

• When the correct organization is selected, 
previous recipients should show pre-populated 
data (i.e., educator courses, prior accreditation 
documents) under Part 1 of the Program Specific 
Form.  If the pre-populated data does show, then 
the correct application has not been selected.  

 

Phase 2  -  Data Form 

18 



Part 1 – Program Information (B.): 
• New applicants must attach evidence of 

accreditation under the ‘Other Project 
Information’ section for all programs (CCNE, 
NLNAC, COA, ACME) that will offer NFLP 
support.   
 

• Previous recipients are not required to resubmit 
accreditation documentation if the existing 
program(s) will not expire prior to June 30, 2014. 

Phase 2  -  Data Form 
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Part 2 – Loan Fund Information:  
• Federal Funds Requested – Be sure to consider 

the current NFLP Loan Fund Balance prior to 
determining  the amount of the Federal Funds 
Requested.  

 
• NFLP Loan Fund Balance – For previous 

recipients, enter the current loan fund balance at 
the time of this application.  Applicants  should 
not include loan fund that are obligated through 
the 2012/2013 summer.  See page 19 of the 
NFLP announcement. 

  
 

Phase 2  -  Data Form 
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Part 3 – Enrollee and Graduate Data: 
• Include the students, by degree program, that 

you expect to receive NFLP support for the 
2013-2014 academic period.  
 

• The enrollee data provided in this section is very 
important for determining the potential award 
amount to your school.   

 

Phase 2  -  Data Form 

21 



Part 4 – Tuition, Terms and Credit Hours:   
• The tuition amount for one term/semester must be 

entered for all degree programs being supported 
under NFLP, even if the tuition costs is the same.   
 

• Enter the number of terms required for a 
minimum of two (2) terms/semesters (or 
equivalent quarters); however, three (3) terms 
should be entered only if the three 
terms/semesters are ‘required’ for the program of 
study.      

  

Phase 2  -  Data Form 
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• All required attachments must be uploaded as 
described in the NFLP funding opportunity 
announcement page 12 and pages 20-24. 
 

• Under ‘Other Project Information’, New 
applicants must enter the abstract and 
narrative; Previous Recipients must enter 
the abstract only.  
 

Phase 2  - Attachments 
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• NFLP applications are reviewed to determine 
completion and submission of all required 
documentation. 
 

• Only eligible, accredited nursing degree 
programs are approved for support. 
 

• Grant awards are formula-based.  The award 
amount is determined by the data provided in 
the electronic Program Data Form. 
 
 

 

Application Review 
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• The Notice of Award (NoA) is sent to the 
applicant school via email to the persons 
named in the application. 
 

• The NoA is sent prior to the budget/project 
period start date of July 1, 2013. 
 

• NFLP funds are awarded for a one-year 
budget/project period beginning July 1, 2013 
through June 30, 2014.  
 

Notice of Award (NoA) 
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Sample NoA 
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NoA Back Pages  

1. HRSA EHBs Registration Requirements 
2. Program Terms and Conditions 
3. Standard Terms and PMS Information 
4. Reporting Requirements 
5. NoA email Address Distribution List 
6. Program and Grant Contact Information 

29 



• Grantees will receive the NFLP award via 
electronic funds transfer through the HHS 
Payment Management System (PMS).  
 

• Grantees should draw down the total grant 
award from their PMS account to deposit the 
funds into their institution’s NFLP loan fund.  
 

• PMS Contact Number: (301) 492-4571 
Monday-Friday: 5:00am - 11:00pm EST 
 

Receiving the Award 
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• HRSA Project Officer (PO)  
 Denise Thompson 
 Phone: 301-443-1399 
 Email: dthompson@hrsa.gov 

 
• HRSA Grants Management Specialist (GMS) 
 Assigned when the award is made  

 
 

NFLP Contacts 
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Project Officer Role 

• Responsible for grantee oversight of program 
performance 

 
• Provides ongoing instruction and guidance to grantees 

 
• Monitors reporting  requirements 
  
• Refers any incoming prior approval requests to the GMS  
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Grants Specialist Role 
• Issues Notices of Awards (NoA) 

 
• Provides clarification on grant regulations and financial 

aspects of the project 
 

• Monitors compliance with grant requirements and cost 
policies 
 

• Provides legal authority and has final say on all 
changes/revisions, such as approving or denying program 
expenditures 
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HRSA Contact Center (Technical Assistance) 
Monday – Friday (9:00 am – 5:30 pm ET) 

Toll Free Number: (877-464-4772) 
Email: CallCenter@hrsa.gov 

 

Technical Assistance 
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NFLP schools are responsible for  - 
 

• Selecting loan recipients 
• Loan Disbursements and Collections 
• Repayment Schedules 
• Deferment Review and Approval   
• Forbearance Review and Approval 
• Disability and Write-off Claims for Review by 

HRSA 
• Biennial Audits 
• Submission of Annual Operating Reports 

NFLP Administration 
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• Before making NFLP loans, the school should 
assess the student’s level of commitment to 
complete the program and the 4-year period of 
employment in order to receive full loan 
cancellation. 
 

• Schools should monitor the borrower’s enrollment 
during the academic year(s) to ensure that the 
required “educator” courses are completed prior to 
graduation from the program. 

NFLP Administration 
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Electronic Handbooks (EHBs) 
Overview 
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What are HRSA EHBs? 
One-stop Grants Management Online 

• Funding Opportunities 
• Grant Applications 
• Notices of Awards 
• Prior Approval Requests 
• Post-Award Reports 
• https://grants.hrsa.gov/webexternal 
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NFLP 
Annual Operating Report 

Program Reporting 
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• The NFLP Annual Operating Report (NFLP-AOR) is 
used to report expenditures and monitor institutional 
performance.  
 

• Schools must complete and submit the NFLP-AOR 
annually for the period July 1st through June 30th each 
year. 
 

• The submission due date for the NFLP-AOR is August 
15th each year.   
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BHPr 
Performance Measure 

Reporting 

Program Reporting 
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Importance of Performance Measures 

• Designed for grantees to submit data and information 
on program activities.  
 

• Provides critical information and is a data management 
tool that BHPr uses to ensure compliance with 
legislative requirements. 
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BHPr Performance Report 

• Schools must complete and submit the NFLP-AOR 
annually for the period July 1st through June 30th 
each year. 
 

• Reports on grantee success in achieving project 
objectives. 
 

• Program Specific: program-level measures provide 
information unique to the grant objectives for new 
and ongoing programs. 43 



• NFLP grantees must comply with audit 
requirements of Office of Management and 
Budget (OMB) Circular A-133. Information 
on the audits requirements can be found on 
the Internet at 
www.whitehouse.gov/omb/circulars_default 
 

• Verification of audit compliance is provided 
by the grantee when the NFLP-AOR is 
submitted each year.  

Audit Requirements  
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NFLP Resources Type Purpose 
http://www.hrsa.gov/grants/index.html: or Grants.gov Web site Access Copy of NFLP Application Guidance   

(HRSA Funding Opportunities) 

http://www.grants.gov  
or Grants.gov Call Center at 1-800-518-4726 

Web site; 
Phone 

NFLP Application Submission – Phase 1 Grants.gov  
login, registration and assistance with application. 

https://grants.hrsa.gov/webexternal/home.asp or HRSA 
Call Center at 877-464-4772. 

Web site; 
Phone 

NFLP Application Submission – Phase 2 
HRSA Electronic Handbooks (EHBs) login and 
registration. 

HRSA Call Center: Phone: 877-Go4-HRSA  (877-464-
4772); or 301-998-7373 (9:00 AM to 5:30 PM ET M-F)  
Email: callcenter@hrsa.gov  

Phone; 
Phone; 
Email 

Assistance with NFLP Application  in EHBs 
Assistance with electronic application process in the 
HRSA/EHBs. 

http://www.dpm.psc.gov/ or by phone at (877) 614-5533 
or (301) 443-1660 

 

Web site; 
Phone 

HHS Payment Management System (PMS) to access 
funds through the drawdown process.  

http://bhpr.hrsa.gov/dsa/sfag/Financial_Management/fina
ncial_management.html. 

Web site HRSA Fiscal Management  
General guidance and procedures for operating  the 
NFLP loan fund. 

Online Resources  
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Frequently Asked Questions & Answers  

• Question: What is the method for determining the  
amount of Federal funds the NFLP applicant may 
request?  
 

 Answer:  NFLP applicant schools determine the 
amount to their request by calculating the annual 
tuition plus fees and expenses multiplied by the 
number of continuing NFLP students and 
prospective new students. 
 
 

 

Questions & Answers  

46 



Frequently Asked Questions & Answers  

• Question: What is the maximum amount of the FCC 
a school can request? 
 

 Answer: Schools may request the amount needed to 
support the total number of students expected to 
request NFLP support.  
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Frequently Asked Questions & Answers  

• Question:  Does the school apply annually or for 
multiple years of support? 
 

 Answer:  Schools must apply each year for 
additional NFLP funds.  Previous NFLP recipients 
should consider their unused loan fund balance 
prior to requesting additional funds. 
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Frequently Asked Questions & Answers 

• Question:  How does the school “describe” the 
education component?  

  
 Answer:  Schools should identify the title of the 

nursing program(s) and describe the education 
course(s) that prepares qualified nurse faculty, such 
as the name of the course, course description and 
course objectives. 
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Contact Information 
 

NFLP Project Officer   
Denise Thompson 

dthompson@hrsa.gov 
Phone:  301-443-1399 

 
Division of Nursing 

http://bhpr.hrsa.gov/nursing/index.html 
Phone:  301-443-5688 
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QUESTIONS 
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